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About This Document

This document has been curated by Corrida Legal to help employers and establishments
understand the Re-engineered Electronic Challan-cum-Return (ECR) system recently
introduced by the Employees’ Provident Fund Organisation (EPFO) under the Ministry of
Labour & Employment, Government of India.

In this document, we have included two essential resources:

1. FAQs on Revamped ECR — to address common queries employers may face while
filing monthly returns under the new module.

2. User Manual for Re-Engineered ECR — a detailed, step-by-step guide that explains
each section of return filing, including:

o Return Filing (View/Upload Return)
o Regular Return

o Supplementary Return

o Revised Return

These resources together provide a complete overview of how to navigate the Revamped
ECR system, understand filing requirements, and ensure compliance while submitting
regular, supplementary, or revised returns.

By reading this document, you will learn:
e How to access and upload monthly ECR returns on the EPFO portal.
e The correct process for handling regular, supplementary, and revised returns.
e How to generate and pay challans, and manage 7Q/14B charges.
e Common issues and their resolutions as clarified in the EPFO FAQs.

For any assistance regarding ECR filing or employer compliance under the EPF Act, Corrida
Legal’s corporate and employment law team is available for professional consultation.



FAQs on Revamped ECR
1. What is the “Revamped ECR” / “Re-Engineered ECR”?

Answer:

The “Revamped ECR” (also called Re-Engineered ECR) is a redesigned
version of EPFQO’s Electronic Challan-cum-Return (ECR) system, applicable
from the wage month of September 2025.

2. What are the key features of Revamped ECR ?
Answer:

Its key features include:

a. Segregation of return filing and payment generation (i.e. submit the
return first, then generate challan and make payment)

b. System-based validations to prevent incorrect ECR submissions (e.g.
incorrect wages, UAN, ineligible pension contributions, etc.)

C. Automatic calculation of interest (under Section 7Q) and damages
(under Section 14B), and incorporation into the ECR / payment process
when applicable

d. Provision for revised return under specified conditions to correct earlier
submissions

€. The format of the ECR file (.txt layout) remains unchanged

3. From which wage month is the new system applicable?

Answer:

The revamped ECR system will apply for returns from wage month September
2025 onwards. However, if an employer has not submitted ECRs for any
earlier wage months (prior to September 2025), such pending ECRs are also
required to be filed through the revamped ECR system.

4. Can multiple challans be generated or can multiple payments be
made?

Answer:

Yes. The revamped ECR system allows generation of multiple challans.
However, the employers are advised to ensure accuracy in order avoid
duplication of payments for the same employee.

5. What are the types of returns under the new system?

Answer:
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Under the revamped ECR, there are three types of returns, similar to earlier
practice, but with more rules:

1. Regular Return — for the standard monthly submission of all active
members.

2. Supplementary Return — to include employees who were missed in the
Regular Return.

3. Revised Return — for correcting data (wages, contributions) from an
earlier Regular or Supplementary return (subject to conditions).

Notes / Restrictions:

a. A downward revision is allowed only if the payment against UAN for that
wage month has not yet been made.

b. An upward revision (i.e. paying more) is allowed even after payment in
many cases.

C. Once a return is approved in the system, it cannot be canceled;
corrections must be through Revised Return.

6. Whether International Workers are permitted to contribute under
EPS-1995 post 2014 in the revamped ECR?

Answer:

Such international workers, who have become member after September 2014
and whose wage is more than 15000/- per month, are not a member under
EPS-1995. Hence such members are not permitted to contribute after 1
September 2014. However, such members, whose date of joining was pre-
September 2014 and whose wage was more than the prevalent statutory
ceiling limit continue to remain member under EPS-1995 and are required to
contribute on full salary.

7. How does the workflow change (return - payment) in the
revamped ECR?

Answer:
The revised workflow is more structured:

a. Employer uploads the ECR file (.txt format) in the employer portal.

b. System validates data. Errors are flagged; employer must correct and
reupload.

C. After validation, employer approves the return. At approval, a Due
Deposit Balance Summary is generated (shows the amounts due:
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contributions, interest, damages, admin/inspection charges).

d. Employer then generates a challan with a TRRN (Temporary Return
Reference Number).

€. Employer makes the payment (net banking, etc.) using the TRRN.

—h

After payment, employer can download the receipt / challan copy from

the portal. (Receipt / status view via TRRN query section)
Thus, the separation of “return filing” and “payment generation” ensures
better checks and reduces errors.

8. What validation checks has the new system introduced?

Answer:
The revamped ECR has more built-in checks to reduce downstream
corrections and disputes including (but not limited to):

a. Flagging ineligible EPS contributions (e.g. employees whose wages
exceed 15,000 per month and who joined after 1 September 2014)

b. Restricting pension contributions beyond age 58 (unless employer flags
for deferred pension)

C. Validating UAN, member details, wage entries, contribution etc., and
rejecting invalid rows before approval

d. Preventing duplicate or erroneous entries, or mismatch in active / exited
member status

€. Contribution is calculated at the rate of either statutory or higher rate
only, but not below the statutory rate.

9. What does the error message- UAN not linked to your
establishment or DO) Missing/DOE not updated- mean?

Answer:

The revamped ECR permits remittance of contributions only for

the period falling between the valid date of joining and date of leaving (if
any) of an employee.
If a date of leaving has already been entered in the system—whether
inadvertently or otherwise—the payment of contributions for any
period subsequent to the recorded date of leaving can be made
only after correction of the exit date through a joint declaration
submitted by the employer and employee.

10. What happens if an employer delays payment?

Answer:
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Under the new ECR system:

a. Interest under Section 7Q becomes automatically applicable (for delay
in payment) and is computed by the system.
b. Damages / penalties under Section 14B may also be applied for defaults.
C. However, the employer shall have the option to deposit Damages either
forthwith or at a later stage.
d. The new system ensures that these charges are reflected in the Due
Deposit Balance Summary when generating the challan.
Hence, timely submission and payment are critical to avoid additional
liabilities.
11. Whether contribution beyond the age of 58 years under EPF/EPS
is allowed under the revamped ECR?

Answer:

Contribution under the Employees’ Provident Fund (EPF) is permissible even
after an employee attains the age of 58 years. However, contribution under
the Employees’ Pension Scheme (EPS), 1995 is not admissible beyond the
age of 58 years, unless the employer has specifically flagged the employee
for deferred pension in accordance with the provisions of the Scheme.

The revamped ECR system has in-built validations to automatically restrict
EPS contributions in respect of members who have attained the age of 58
years and have not been marked for deferred pension. In such cases, only the
EPF (Provident Fund) contributions are accepted, while the EPS component is
disallowed by the system.

12. Can a return be canceled after approval?

Answer:
No, once a return is approved, it cannot be canceled.

Corrections after approval must be made through a Revised Return (as per
rules, upward or downward based on whether payment is made).

13. How to handle missed employees or employees joined late?

Answer:
If an employee was inadvertently omitted in the Regular Return for a wage
month:

a. Use Supplementary Return to include those employees.
b. Multiple Supplementary Returns can be filed (subject to system
constraints).
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C. However, a member should not be added more than once in multiple

supplementary returns for the same wage month.
If a wrong wage/contribution was reported:

Use a Revised Return to correct the data.

If payment hasn’t been made yet, downward correction may be allowed.
If payment is made, only upward correction is generally permitted.

1 What about employees above 58 years or contributions to
pension beyond age 58?

2N TO

Answer:
Under the revised ECR:

e Normally, pension (EPS) contributions cease after the employee turns
58, except in cases where the employer marks the employee eligible for
deferred pension. The new system will flag cases where contributions
are being made post-58 years of age without such marking.

e For employees whose wages exceed 15,000 per month and who joined
on or after 1 September 2014, they are ineligible for EPS, and the
system will now flag such wrongful pension contributions before filing.

This ensures that contributions only go into the appropriate schemes and
reduces post-filing corrections and disputes.

15. What is the relevance of Arrear disbursal date in Arrear
payment?

Answer:

The term “arrear payment” refers to the payment of contributions in respect
of a wage period for which wages or any component of wages (such as
Dearness Relief, etc.) are paid subsequently as arrears — for example,
following a government announcement of revised Dearness Relief.

This should not be confused with belated payment of salary or wages due to
delay or default on the part of the establishment.

In cases of arrear payments, the date of disbursal of arrears is crucial for
determining the “due month” for remittance of provident fund contributions
under the revamped ECR system and calculating the interest and damages in
case of delayed arrear payment.

lHlustration:

If arrears pertaining to January 2025 to March 2025 are paid along with the
salary of April 2025, the due month for remittance of provident fund
contributions on such arrears shall be April 2025, i.e. the month in which the
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arrear amount is actually disbursed.

16. Whether the ECR file format undergone any change under
revamped module?

Answer:
No, the .txt format / layout of the ECR remains the same under the revamped
system.

Employers will still upload the same schema, though validations and workflow
will be stricter.

17.How does the revamped ECR handle Voluntary PF (VPF)?

Answer:
There is no change in the process of filing ECR relating to payment of
contribution exceeding the statutory ceiling limit.

Para 29 (2) of the EPF Scheme permits and employee to contribute at a
higher rate than the statutory rate of 10% or 12%. Para 26 (6) of the EPF
Scheme, however, further stipulates enrolment of such employee as member,
on the joint request in writing, to contribute on more than rupees fifteen
thousand rupees of his pay per month subject to employer submitting a
declaration that he shall pay administrative charges on such higher
contribution and thereupon such employee shall be entitled to the benefits
and shall be subject to the conditions of the Fund.

18.How does the revamped ECR validate administrative charges on
Voluntary PF (VPF)?

Answer:

There is no change in the process of validating administrative Charges
relating on wages exceeding the statutory ceiling limit.

An employee can contribute more than 12% as Voluntary Provident Fund
(VPF) in their Provident Fund (PF) account, but the employer has the option to
contribute either at 12% at the wage subject to ceiling limit or at higher rate.

Administrative charges are linked to Wages and not Contributions. Hence,
whenever, contribution is received on higher wages, administrative charges
are payable at specified rates on such higher wages. However, in case of VPF
relating to employee share only, the employer is liable to make payment of
administrative charges at actual wages, subject to the wage ceiling limit.

19. What happens to old / unpaid challans created under the earlier
system?
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Answer:
If @ challan is created earlier, but payment process was not completed, such
challan shall not remain valid in the revamped system. The establishment is
required to regenerate challan through the new workflow and make the
payment.

Therefore, the employer is required to use the new module for all active
months under the revamped system.

20. Whether data mismatch like Aadhar details etc. affects marking
date of exit of employees?

Answer:
No. Date of exit can be marked without member detail update.

21. How does one file a NIL return if there are no employees?

Answer:

For wage months in which there are no employees (i.e., no active
contributions), the employer must submit the administrative and inspection
charges using the “Direct Challan Entry” facility. This facility will be enabled,
only when there are no active members for that particular wage month.

22. How can employers download the challan receipt after payment?

Answer:
After payment is made via the TRRN, the challan / receipt can be downloaded
from the View/Pay Challan section in the employer portal.

Employers should preserve TRRN, challan and bank payment receipts for
audit / compliance records.

23. What are the common Dos and DON’Ts under the new system?

Answer:
DOs:

a. Maintain a monthly payroll checklist: active members, exits, new
joinees, wages, UAN, etc.

b. Mark exit dates promptly in the portal, before moving to next month’s

return.

Upload / validate internally (check data) before clicking Approve.

O N

Use the correct return type: Regular, Supplementary, or Revised.

€. Store TRRN, challan, payment receipts in a structured archive for each
month / entity.

f. Monitor the portal / EPFO communications for further tweaks and
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updates (bugs, system patches, circulars).

g. Train HR / payroll teams on new workflow and validations.

h. During the first few months, allow buffer time in payroll cycles for
resolving rejections / corrections.

DON’Ts:-

a. Approving the return without checking the Return Statement
carefully (i.e. wages, contributions, missing exits).

b. Not marking exits of employees on time — leads to members
being treated as active and may block future filings.

C. Mixing up new joinees vs corrections (leading to use of wrong
return type).

d. Losing or mismanaging TRRN, challans, receipts.

Delaying payment and getting penal interest/damages imposed

o

automatically.

24. What is meant by Initial Relaxation of Validations?
Ans:-

To ease the transition, initial relaxations for a period of four months have
been provided for filing regular returns for a subset of active members. The
remaining members may be added later through supplementary returns.
However, after this four-month period, the system will enforce the strict
condition that the Regular Return for a specific month will only be allowed, if
returns for all active members of the month four months prior have already
been filed. This implies that relaxation of marking date of exit is allowed for a
period of four months only.

25. What is meant by sequential return filing under revamped ECR?

Ans:

Sequential return filing under the revamped Electronic Challan-cum-
Return (ECR) system of the Employees’ Provident Fund Organisation
(EPFO) refers to the requirement that employers must file monthly ECRs
strictly in chronological order, i.e., one month after another, without
skipping any month.

lllustration- An employer cannot file the ECR for a later wage month (say,
October 2024) unless the ECR for the previous month(s) (like September
2024) has already been filed and processed.
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26. What kind of support / user manual / documentation is available?
Answer:

EPFO has released a User Manual Re-Engineered ECR (v3.0) that guides
employers’ step by step through the new module, which is available on the
EPFO Website-www.epfindia.gov.in

URL of the user manual can be accessed at:-
https://www.epfindia.gov.in/site_en/revamped_ecr.php

The manual covers: login, upload, validation, approval, summary, challan
generation, TRRN use, payment, revised/supplementary returns, error
handling, etc.

FAQ: Exempted Establishments

1. Does the correctness of exemption flags impact the filing of
ECR?

Answer:

Yes. For filing of ECR, the correct exemption flags are very important.
The system applies validations based on these flags. Before filing the
return, the employer should ensure that the exemption flags are
correctly updated against the establishment.

2 . What should be done if the exemption flag is showing
incorrect?
Answer:

The establishment should immediately submit a request to the
concerned Regional Office to correct the exemption status in the system.

3. Is it necessary to provide EPF wages and PF contribution in
the return for establishments exempted from PF?
Answer:

Yes. Even if an establishment is exempted from PF, the employer must
provide EPF wages and PF contribution details in the return. However,
the system will exclude the PF contribution amount from the challan
automatically.

4. Is EDLI wage entry mandatory in the return even if the
establishment is exempted from EDLI?
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Answer:

Yes. The employer must enter EDLI wages even if the establishment is
exempted from EDLIL The system will, however, compute EDLI
contribution as zero in such cases.

5. If an establishment is exempted from all three schemes —
EPF, EPS, and EDLI — is it still required to provide EPF wages,
EPF contribution, EPS wages, EPS contribution, and EDLI wages
in the return?

Answer:

Yes. Even if the establishment is exempted from all three schemes, it
must still provide all relevant details — EPF wages, EPF contribution, EPS
wages, EPS contribution, and EDLI wages — in the return. However,
while generating the challan, the system will consider only inspection
charges.

2

CORRIDALEGAL



4

mmmmmmmmmmmmmmmmmmmmm

User Manual for Re-engineered ECR

This is a step-by-step guide that provides instructions for employers and establishments to
navigate the new Re-engineered ECR module through EPFO’s employer portal.

A. Return Filing - View/Upload Return

1. Login to the employer portal by entering the username and password. The following
Home Page is displayed once the employer signs in.

Wewome nnm
EMPLOYEES' PROVIDENT FUND ORGANISATION. INDIA At
. Name : PEST CONTROL OPTIMA

# Home Member ~ Establishment = Payments ~ Dashboards = User ~ Admin =~ Online Services ~ ABRY ~ Past Accum. File Upload ~

Alerts and To Do Tasks Employer Profile

a Dear Employers. Recently introduced OTP based second factor authentication in employer s login has been relaxed to enable 10 update their mobile
number atter logging into Employer Portal for seamiess & secure accass once the feature is redeployed

© Dear Employer. You are liable to pay damages(148) on belated payment of dues. To avoid inquiries under section 148, Click hers to pay.
© Dear Employer. You are liable to pay interest(7Q) on belated remittance of contribution. Click here to pay
© Dear Employer. Kindly note. the existing digital signature process has been changed. Click here to know the detailed process.

File Monthly ECR in respect of employees who have completed 58 years of age before first week of every month and submit their Pension/PF claim

Employses’ attaining S8 y > Mont |

What's New Online Services

2. Click on ‘Payments’ tab and then on ‘Return Filing (Quick Links)’ to start filing the
return.

@ EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

# Home Member = Establishment  Payments ~ Dashboards * Us '~ Admin = Onlfine Services ~ ABRY ~ Past Accum. File Upload *  Surrender Exemption ~

I RETURN FILING (QUICK LIOKS I
Alerts and To Do Tasks

& [7) Dear Employers. Recently introduced OTP based second factor authentication in employer’s login has been relaxed to enable 10 update their mobile
number after logging into Employer Portal for seamiess & secure access once the feature is redeployed.

© Dear Employer, You are liable to pay damages{148) on belated payment of dues. To avoid inquiries under section 148, Click herg to pay.
© Dear Employer. You are liable to pay interest(7Q) on belated remittance of contribution, Click here to pay.
© Dear Employer, Kindly note. the existing digital signature process has been changed. Click hers to know the detailed process.

File Monthly ECR in respect of employees who have completed 58 years of age before first week of every month and submit their Pension/PF claim
i Ghabibear 5D S oF i i the Aset e

What's New Online Services




4

mmmmmmmmmmmmmmmmmmmm

3. The following Return Home Page is displayed with various quick links for return filing,
view/pay challan, file arrear return and access their filing histories. Click on ‘Return
Filing Home Page.’

Wekccame nom
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA e fapiomns i
o Name | PEST CONTROL OPTIMA

# Home Member * Establishment * Payments * Dashboards * User ~ Admin * Online Services * ABRY ~ Past Accum. File Upload *  Surrender Exemption ~

Return Filing

Return Challans

Arrear

4. On the “Return Filing Home Page”, navigate to the “Return Monthly Dashboard”. The
employers shall be able view wage month wise return summary details and search for
specific wage month on clicking the calendar icon.

Wt e oom
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA RGO
. ~ Dm

* User  Admin - Online Services = ABRY = Past Accum. File Upload = Surrender Exemption ~

wage Month * YYY ) Search © Last retun filed for wage month October 2004
M
Show 50 v  entries Search
Total Members Total wages () Total Contribution ()
SeNo 4 wage Month NCP Days Return Due Deposit Balance Summary Part Payment / Contribu
Active  Newly jolned  Left  Gross  EPF s ou EEEPF  EREPS  EREPF  Refund of Advance
Nov 20 s " N N NA N n N ~ ~ -
Sep 2024 15 I 0 95.000 195000 195000 195000 23400 16250 7150 -
showing page 1 of 1 .
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5. Select wage month, click on done and then click on ‘Search’ button.

4 Wk
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA i Asioasios
. * D

* User © Admin * Online Services = ABRY * Past Accum. File Upload ~ Surrender Exemption ~

Month

Wage Month © Last return filed for wage mouth October 2004

November v[2024 v

show S0 ~  entries

Search
Total Members Total Wages () Total Contribution (€)
SINo 4 Wage Month NCPDays  Return Oue Deposit Balance Summary ~ Part Payment / Contribu
Active  Newly Joined  Left  Gross  EPF s €U FE £PF EREPS  EREPF  Refund of Advance
Nov 2024 15 0 0 NA NA NA NA NA NA NA NA NA
oc s 0 95,000 195,000 195000 195,000 23,400 6.250 50 6. -
3 Sep 2024 s 00¢ 5.000 195000 195000 2340 6.25 s 0 &

Showing page 1 of |

6. On clicking the search button, the wage month wise return summary details for the
selected wage month are displayed in the table. Click on ‘View/Upload’ button.

oom
T FUND OR TON, INDIA o
Fst & APSID00575 34000

= Past Accum. File Upload ~

Wage Month * November 2024 a

© Last retum filed for wage moath Octobey 2004

e @

Total Members Total wages (€) Total Contribution (€)

StNo 4 Wage Month NCPDays  Rewrn Due-Deposit Balance Summary ~ Part Payment / Contribution |
Active  Newly joined  Left  Gross  EPF  EPS  EDU  EEEPF  EREPS  EREPF Refund of Advance

Nov 2024 15 0 0 NA NA NA NA NA NA NA NA NA -

Showing page | of |

7. Once ‘View/Upload’ button is clicked, the system navigates to the following page.
Employers can view recent return files for the selected wage month in the table.
Employers may also view member details, exemption status and can download the
active member list.
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4 Wekcome: 0 I T u—
PROVIDENT FUND INDIA
st 10 APOOOAZS 10000 .

# Home Member = Establishment ~ Payments = Dashboards = User = Admin = Online Services =~ ABRY = Past Accum. File Upload =  Surrender Exemption =

ad Monthly Return For Wage Month : N

Wage Month * Nov 2024 -

Member Details Exemption Status
Return File Choose File No f
Newly Jorned Members 0 " No
Total Left Members ° Pension No
Return Type * Regular Return v Total Active Members 15 ©ou No
Contribution Rate * 12% v
Remark *

o JE @

1. No. Return File Id Wage Month Return Type Status Uploaded On Cont. Rate % Approved/Rejected On Date Remarks. Return File Return Statement Action

No return fie detaihs found to diplay

On clicking the ‘Download Active Member List,” an excel file opens with list of active
members.

as % downlosdActiveMernbersixcel (25) [Compatibiiy Mode] - Excel ; ® - o
Fle  Home et Pagelsodt Formuam Osta Revew View Hep  Acrobet 2 share -]
A cu n = I g -
] S foiet =) © st Bad o
Paste D Copy 8! = 4 = . Insen Delete For Creste Creste s POF
F Format Puces n 1 . © Cene POF o
pbowe . Font % ssgrament w Pumber % e @ votng Assn Adobe Acrobat
Al fo uan
2 710171025278
3 1101710252834 AMAATES Yos No to
4 "01710252016 AAAA TEST Yes No No
5 M01710252028 AAAA TEST Yes No No
6 M01710252000 AAAA TEST Yes No No
7 7101710262823 AMAA TEST Yes No to
8 1100314144529 AMA TES Yes to No
) AAMA TES' Yes No Mo
10 AMA TES Yes Ne No
AMAA TES Yos No No
AAAA TEST Yos No No
13 1101710252806 AAAA TEST Yos No o
14 "101710252810 AAAA TEST Yes No Mo
15 1101503209124 AAAB TEST Yes No No
16 1101710264576 RAESH KUMAR Yos He to

8.

If needed, employers can click on the ‘Help’ button for guidelines and can download
help file which contains the format of the regular return file.
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 Wekcome: (11 R eum—
EMPLOYEES PROVIDENT FUND ORGANISATION, INDIA
[PpPS—

ot v Name ASC

Upload Monthly Return For Wage Month © N

Wage Month * Nov 2024 n

Member Details Exemption Status
Return File * Choose File No f
Newly Joined Members ° " No
Q ot Lo Members o reason "o
Return Type * Regular Return v Total Active Members 15 €U No
Contribution Rate * 2% ~ )
Remark * Enter Remark
Recent Returns wage Month: Nc
St No. Return File Id wWage Month Return Type Status Uploaded On Cont. Rate % Approved/Rejected On Date Remarks Return File Return Statement Action
No return hle detashs foand 1o drplay 9
& Wekcome: DO s .
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

3¢ 4 UKDONOO1Z564000
OGS TRY OF LAB & EMPLOYMINT GOVERMNMENT OF 4

Important Notice

S — ——
+ Please only use alphabets and numbers in file names. Remove special characters and

L * MiaxSize of File Upload is 8 MB. If text file size exceeds 2 MB, please compress it using winzip. Smaller files can also be uploaded in
2ip format.
* Do not upload any other files like jpg. gif, doc, xis, ppt etc bundied inside the zip.
* Only text file or zip file containing only one text file can be uploaded (file extension should be in small case).
* For bigger Return files. the system may take some more processing time After uploading the file. kindly revisit the page after some

Ipload Monthly Return For Wage Month : Aug

time.
Wage Month *
[ co-e ] P—
Return Flle *
Newly joined Members ° g No
Total Left Members ° Pension No
Return Type * Regular Return v Total Active Members n U No
Contribution Rate * 2% v st
Romik ¥ €£nter Remark
Recent Returns For Wage Month: Aug 2021
Sr. No. Return File id ‘Wage Month Return Type Status Uploaded On Cont Rate % Approved/Rejected On Date Remarks Return File Return Statement Action

Help File : The Help file contains the format and field details of the return file to be
uploaded by the employer.
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Return File Fields: -
Return File consists of 11 Fields as mentioned below which are separated by “#~#".
Sr. No. Column Name
1 UAN
2 Member Name as per UAN
3 Gross Wages
4 EPF Wages
5 EPS Wages
6 EDLI Wages
7 Employee PF Contribution
8 Employer EPS Contribution
9 Employer PF Contribution
10 NCP Days
11 Refund of Advance
(## Note: Gross wages are mandatory.)
Return Text File Format:
1002572747438 ~#NITESH#~#15000#~#15000#~#15000#~#15000#~#1800#~#1250#~ #5504 ~#0#~#0
1004276011308 ~#RAMESH#~#150004~#15000#~#150008~#150004~#1800#~#12508~#550#~#0#~#0

B. Regular Return

Employers may submit a "Regular Return" for active employees for a specific wage
month for the post launch period.

1. Upload the return file (.txt format) and select Return Type as ‘Regular Return.’
Contribution rate can be selected from the drop down as 12% or 10%. If the employer
wants to reset the selected values, they can click on the ‘Reset’ button and re-enter
the details.

 wescme DO | = croomreemaiaiestasaiacgonion
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA e R
MINIS TRY OF LABOUR & [MPLOYMEN NMENT OF INOHA -

# Home Member ~ Establishment ~ Payments ~ Dashboards ~ - in ~  Online Services ~ ABRY ~ Past Accum. File Upload ~  Surrender Exemption ~

load Monthly Return For Wage Month : Nov 2024
=
Wage Month * Nov 2024 -
Member Details Exemption Status
Return File * Choose File  Nov
Newly Joined Members o Pr No
Total Left Members 0 Pension No
Return Type * Regular Return N Total Active Members 15 £ou No
Contribution Rate * 12% v Download Active Member List
10%
Remark *
e e

Sr. No. Return File Id Wage Month Return Type Status Uploaded On Cont. Rate % Approved/Rejected On Date Remarks Return File Return Statement Action
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2. After selecting all fields, click on ‘Upload button.” The following pop up comes, please
verify, and click on ‘Ok’ button to continue.

oom
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA 10.1.201.30 says
i S Wage M 204
R a0 Returr

Wage Month * Nov 2024 Help @
Member Details Exemption Status.
Return File * Choose File N
Newly Joined Members 0 4 N
Total Laft Member: Pension N
Return Type * Regular Return v Total Active Members 1} ©0ou No
Contribution Rate * 2% v Download Active Member List
Remark *
e
St Now Return File id Wage Month Return Type Status Uploaded On Cont. Rate % Approved/Rejected On Date Remarks Return File Return Statement Action

If the file upload is failed, then an error file is generated and shown in the error file column.
Employers may download the file and take corrective action.

@ CUPLONEES FRWOEN PO ORGAMSARON MO et s
I © File Validation Falled l

Wage Moath Nov 2024
Member Detain Liemption Stotwy
Return File - -
.
Roturn Type « -
Contribution R. m
Remark
| e
. Na Betarn Tyrpe. Contrl, Rate % Upicaded On Starus Remans Rerturn Fe Lrvor Fise Return Stateme at Action.
o : - -~ s )
(- : B — .

3. |If file is uploaded successfully, the following message is displayed at the top of the
page. Areturn file ID and return statement is generated and displayed in the ‘In Process
Returns’ table as shown below. Option to “Approve” or “Reject” the return is also
displayed.



# Home Member ~

. INDIA

FUND

Establishment * Payments * Dashboards * User ~
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eate & Emplaymaent Law Frm

S, No.

Return File id Return Type Contri. Rate %
250100001023 Regular 12
Je Month: N
Return File id Wage Month Return Type

Uploaded On Status.

21JAN-2025 164402 Return Statement Cenerated

Status Uploaded On Cont. Rate %

Remarks. Return File Exvor File Return Statement
Nov 24 ]
Approved/Rejected On Date Remarks Return File

Return Statement

Employers may download the return statement, verify and then either approve or

reject the file.
Return statement -

(#)

EMPLOYEE'S PROVIDENT FUND
RETURN STATEMENT ( REGULAR ) : NOV-2024

Name of Establishment ABC
Establishment Id APSID0052936000 LIN 1204035809
Contribution Rate (%) 12 Retum File Id 250100001024
Uploaded Date Time 21-JAN-2025 16:45 Remarks nov regular
Exemption Status Unexempted Total Members 15
Contribution and Remittance Details (In Rupees) :
Total EPF Contribution 23,400 | Total EPS Contribution 16,250
Total EPF-EPS Contribution 7.150 | Total Refund of Advances 0
Member Details :-
Name as per Wages Contribution Remitted
SL. No. UAN NP Dayy: | Pieciosl Coplover 10 of
Return UAN Repository Gross EPF EPS EDU EE EPS ER Refunds
10031414452
: 9 ANAATEST AMATESY 15,000 | 15000 | 15000 | 15000 | 1,800 1,250 550 0 0 | APSID052936000
10150320912
2 4 AAAB TEST AMAB TEST 15000 | 15000 | 15000 | 15000 | 12800 1,250 550 0 0 | ACHO0052830000
10171025200
3 0 INVUIEST. IABARERY 15000 | 15000 | 15000 | 15000 | 1800 1,250 550 0 0 | ARSIDNN230000
10171025201
4 6 AAAA TEST AAAATEST 15000 | 15000 | 15000 | 15000 | 1800 1,250 550 0 0 | APSIDO052836000
10171025202
5 8 ANATESY AAMANESY 15000 | 15000 | 15000 | 15000 | 1800 1,250 550 0 0 | ‘APSID0052836000
10171025277
6 0 AAAA TEST AAAA TEST PR (P [P R p— — - 0 0 | APSID0052936000
10171025278
7 3 AAAA TEST AAAA TEST 0 " . 6 5 0 5 " 30 | APSID0052936000
10171025279
8 6 AAAA TEST AAAA TEST i | wam | ank | e | e e i F 0 | APSID0052936000
10171025280
4 6 MANSIEST AAALIEST 15000 | 15000 | 15000 | 15000 | 1800 1,250 550 0 0 | ArSONRAE0

9

If the employer wishes to reject the return, they may click on the ‘Reject’

button. Once the button is clicked, a confirmation pop-up is displayed, click on ‘Ok’

button to continue.
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10.1.201.30 says oom

‘.

File Validation Successtul. File Processing is in progress and may take more time. Please revisit after some time. |—®

@ EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

# Home Member ~ Establishment ~ Payments ~

St No. Return File Id Return Type Contri. Rate % Uploaded On Status Remarks Return File Error File Return Statement
250100001023 Regular 2 219AN-2025 1644 02 Retwrn Statement Cenerated Nov24 B
1. No. Return File id Wage Month Return Type Status Uploaded On Cont. Rate % Approved/Rejected On Date Remarks Return File Return Statement Action

Once the file is rejected, the following message is displayed, and the system navigates back to
the Upload Returns page.

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA SRS

# Home Member ~ [Establishment * Payments * Dashboards * User ~ Admin ~ Online Services * ABRY ~ Past Accum. File Upload ~  Surrender Exemption ~

Return File [id= ) rejected

Wage Month * Nov 2024 -

Member Details Exemption Status
Return File * Choose File N
P No
Penss No
Return Type * Regular Return s U No
Contribution Rate * 12% v Download Active Member List
Remark *

Reet

6. Ifthe employer wishes to approve the return after verifying the return statement, they
may click on the ‘Approve’ button. Once the button is clicked, a confirmation pop-up
is displayed, click on ‘Ok’ button to continue.
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(11 [ J T a—
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA 10.1.201.30 says
. Please download and review the generated retum statement. Once
spproves th tributicn setads cannot be moded

File Validation Successful. File Processing is in progress and may take more time. Please revisit after some time.
Se. No. Return File \d Return Type Contri. Rate % Uploaded On Status Remarks Return File Ervor File Return Statement Action
-~ e || e - =
St No. Return File 1d Wage Month Return Type Status. Uploaded On Cont. Rate % Approved/Rejected On Date Remarks Return File Return Statement Action
250100001023 NOV-2024 Regular Rejected 21JAN-2025 16 4402 P! JAN-2025 16 44 46 ~

7. Once the file is approved, the following message is displayed, and system generates a
‘Due Deposit Balance Summary.” The page displays the return summary for the wage
month, total account wise summary and 7Q/14B summary for the employers.
Employers may select either ‘Full Payment,” ‘Part Payment,” ‘Pay Admin/Insp Charges,’
‘View Pay/Challan,” and ‘Pay 7Q/14B charges’ as per their requirement.

Ftaniisnment Detaits

—
-
.
- N S — RS s
.
a=» = Lo sami ey coroes S i oy ot
" - -

Pay 70/148 Charges

On clicking the ‘View/Pay Challan’ button as shown in Step 15, a list of in process
challans and recent challans is displayed.



— nm
EMPLOYLES PROVIOENT FUMD ORGANSSATION, INOIA
- " . . - v -« 0 . Pt Ao ¥ . ' .

age So
e ¢ T Wage Wrunes Coattan Type Chatan Status acHn) ac2t) AcI0) A Atz Total (natan Amowat Pay Chattan Cancel Cnaan
00004 ™ e tor Paymert 0 0 e
e+ RN Wage tonen Cnattan Sty a1 At ACI0 At Ao Total (haten Amoust o Payment Receat
Aomen "

9. On clicking the ‘Pay Admin/Insp. Charges’ button as shown in Step 15, a direct challan
entry page is displayed wherein the employer can fill in administration and inspection
charges account wise and click on ‘Prepare Challan’ to continue.

o Particuiars AC o2 ACho 2 Touuity

I

A4 The PY 5 0Ot eremted. ASminiaatie CRarges become mandstory

10. On clicking ‘Prepare Challan’ button, the following pop-up is displayed, verify the
amount, and click on ‘Ok’ button.

nnm
10.1.201.30 says
o nge b o oct Chatten Tvp Adminsiruve, wapecton Charges Calten
=== @©)- =
-~
—
— E—

11. On clicking ‘Ok’ button, the challan is prepared successfully with a unique TRRN
and is displayed in the ‘In Process Challans List’ table with an option to either ‘Pay’ or
‘Cancel’ the challan.

4
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6 EMLOYEES. PROVIOENT FUND CHEAMSATION INOXA o
" - © Moyt - € - - o - o - . - t -

B altan prepared woccewtully with TREN: 2501130000004 38 Kindby verify & finalize the (hallan for payment. —@

e ¢

i — O T = = T
P— (]

12. To continue, click on the ‘Pay’ button. Once clicked, the system navigates to the
Challan Payment page wherein the employer can select the bank from the drop-down
list and ‘Make Payment.’

—— nnm
EMPLOVEES. PROVIDENT 1UND ORGANISATION. SN0
" - “ Papmests = D - -0 - - Pt Ao § . [ .

TRRN 2501 13000000438 Wage Mosth : NOV 2004

Toal Amowat

Piease select your payment bask aad click 00 “Make Paymest button, below fo initiate payment:

13. On clicking the ‘Pay 7Q/14B Charges’ button as shown in Step 15, a direct
challan entry page is displayed wherein the employer can fill in interest and damages
account wise and click on ‘Prepare Challan’ to continue.

— nnm
EMPLOYEES PROVIDENT FUND ORGAMISATION, INOWA =
- . s - -

For e Moo Now 2024 Select Onatan Type

o Porticmars A Ne 10 Ao 20 AC Mo 10 AOw2in Ao 2200 ot

Crand Tousn)
u—- oo

14. On clicking ‘Prepare Challan’ button, the following pop-up is displayed, verify
the amount, and click on ‘Ok’ button.
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nnm
IMPLOYLES PROVIOENT TUND ORGAMNISATION, INOIA 10.1.201.30 says
- 5 = = S == e Are you sre 10 proceed with prepanng the haliar

Wage mores ow 2024 Sesect Cratan Tyge
o Particwtars AT Mo 1) AN 2m A Mo 220 Towin
Camages
Ceand Torsim

Coum otal amount shoukd be grvater than £re

15. On clicking ‘Ok’ button, the challan is prepared successfully with a unique TRRN
and is displayed in the ‘In Process Challans List’ table with an option to either ‘Pay’ or
‘Cancel’ the challan.

—— nnm
EMPLOYLES. PROVIOENT FUND ORGANSATION, INGIA
- f : -

[ ety TRAN: Kindty verity & payment

e * ®age Voarn Chatian Type Chatian yeatn AT AK2(0) Ac1000) e aca Chasan Amount Pay Chalian
nov n - 2 2 ST
»
chay 4 age -
e ¢ T Woge Women Chattan Seatmy A1 acaey ACI00) acnn acn Tota) (haten Amount o Payment Receipt

16. To continue, click on the ‘Pay’ button. Once clicked, the system navigates to the Challan
Payment page wherein the employer can select the bank from the drop-down list and
‘Make Payment.’

= —— nnm
EMPLOYEES PROVIDENT FUND ORGANISATION. INOIA g
" [ D 0 .y L . . e U C
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Part Payment

17. Ifthe employer selects the ‘Part Payment’ option, the system navigates to the following
Monthly Contribution Filing screen. Employers shall be able to view account wise break
up of their dues, paid and balance amounts for the wage month.

Return File id [ Kinddy prepare the chall appropriste payment opton.

acram e AC2 @MY Admin Charges ) (¢ AC22 DL Adwin Charges (¢ Yot (¢

CCCoTETe  ECEETS

acice acace) Acio e acai (e acae Toui (¢

Pay 70/148 Charges

———— nnm
EMPLOVIES PROVIDINT FUMO ORGANISATION, INGRA
[ . v

Comtribution File

E wim acim acrom anm anm Touut
Wage Month Nov 2024 %0530 ors 024 s 0 wm
0350 ors 28 0 “r

Upload Reset

e Contribution Fie i ' e Wage Month Uptosd Catw atn Remans Comtridution 1ae Contritution Satement Lrvor Fle

18. If needed, employers can click on the ‘Help’ button for guidelines and can download
help file which contains format of the contribution file.
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—— nnm
EMPLOVIES. PROVIDUNT FUND ORGAMISATION, INIA
5 R,

mprtant Mot e .

A oty e Sty e v 1 Tk e, ReTrice Al B X vt A T T T rsme:
et Samalier fles <2 2450 be.

Acrom anm wxno Tout ®

LN Contrivution Fae 18 . RN Wage Moarh Uptasd Dase Status temans Contribution Fie oot Bution Statrment Error Fie

Help File : The Help file on this screen contains the format and field details of the
contribution file to be uploaded by the employer

= CONTRIBUTION HELP FILE pdf

1. Contribution File Ficds
(Contribution File consists of 6 Fiekds as mentiomed below which are separated by #-#)

Sr. No. Icou-m |
i UAN

MEMBER NAME
TEPF_CONTRIBUTION

EPs_coNTRIBUTION

EPF_LPS DIFF_CONTRIBUTION

TREFUND_OF ADVANCES

Contribution Text File Format

19. Upload the contribution file by clicking on the ‘Choose File’ button, add
remarks and click on the ‘Upload’ button. If the employers wish to modify their
selections, they can click on ‘Reset’ button and re-enter the details.

@ = — nnm
EMPLOYEES: PROVIOENT FUND ORGAMISATION. INOIA
» - u - " . . - . . . . - u .

- T — —_— R~
Wage Month Nov 2024 Owe °
-
Contribution File — »
o
i -
:I

Wage Moats Upioas Date Staus Remans Contrinution Fite Camtrivetcn stasement Lrvor File

e Comrivution Fite
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20. If file upload is successful, a contribution file ID and contribution statement is
generated and displayed in the ‘In Process Contribution Files’ table as shown below.
Option to “Approve” or “Reject” the return is also displayed. If the file upload is failed,
an error message is displayed, and an error file is generated.

— rnm
IMPLOVITS PROVIONNT FUND ORGAMISATION, INCRA
v ” 0 U - - Pt Accien e & [ .

o Contrimution File v TN age Mot Uptoed Dute ; St Bemarts Contrimution e fovon e Contrutcn Seatemeat Action
260161311203 na v 2026 21 9A 2005 163 e Siatement Levarnre o » nA [ ovrme | bee |

o Comtritation (e 18 : ey wage Women Utoad Date Stann Remarts Contramon t e

21. Employers may download the contribution statement, verify and then either
approve or reject the file.

Contribution File -

as *  RetumiieMemberBatance 2101208 [Compatibity Mode] - Excel Q@ - o «x
Fle  Wome Wt Pegrlmodt Formdss Osta Awiew View el Acvbe [ shaee -]
. . _— & B - - = W e 2 (
' ” s
& A Totle
fe
; " z z
Due EPFAC 1) Due EPSIAC 10) Due EPFEPS INMRAC 1) Due Refund OF Advances{A/C 1) Paid EPF Pald EPS Paid EPFEPS DIt Paid Refund OF Advances{AX 1) Balance EPF Balance £ » EPFEPS DIt Balance Refund OF Advances{A/C 1)

1800 1250 50 0 2 [] ] [) 1800 12%0 550 0

0 0 0 0 0 0 0 0 0 0 0 0
1800 1250 £50 0 0 0 0 0 1800 1250 550 (]
1800 2 <50 0 0 0 I 1800 1250 2 0

0 0 0 0 0
1800 1800 2% 0 0
1800 1800 1250 2 [
1800 1800 1250 0
1800 0 1800 1250 0 0
1800 0 1800 2% 0 0
1800 0 1800 1250 550
1800 1800 2% . 0
1800 0 0 0 100 1250 2 0
1800 1290 0 0 ) 0 0 0 1800 2% 0 0
1800 1250 550 0 0 0 0 0 1800 50 2 0

22. If the employer wishes to reject the contribution file, they may click on the
‘Reject’ button. Once the button is clicked, a confirmation pop-up is displayed, click on
‘Ok’ button to continue.



10.1.201.30 says
e Mo, Contsietion Fie 1 TN Bage Momen Uphoud Oute sarer Remarts Comtr utuon Foe ver e Contribution Statrmest A
new : A 203 rer e Sextempet Leneraies o [y
o, Comtrimnson ke 14 T Wage Mosen ey Remans oot ation e Cants tution Statwment Trvor File

Once the file is rejected, the following message is displayed, and system navigates back to the
‘Monthly Contribution Filing” page.

nnm

WEAMSATION, NCXA

Il Comtribution File id 250161111202 Rejected wsccesstully l

aam ol @

fie

Reset

e Cantribution File 14 ‘ TN Remanks ot utm Statement Eovor e

23. If the employer wishes to approve the contribution file after verifying the
contribution statement, they may click on the ‘Approve’ button. Once the button is
clicked, a confirmation pop-up is displayed, click on ‘Ok’ button to continue.

nnm
EMPLOYEES. PROVIDENT FUND ORGANISATION. INDIA 10.1.201.30 says
@ file Validation Successhull. Fibe Processing s in progress and may Leke more tie. Please revisit after some time.
ha Comtriveton b e N age Mostn Upiced Date sunes, temans Comtramtion Fae Evor Fie Comtr dton seatement Action
o o o i S @
290
e Contitration 1 e 10 ‘ s Wage Woars Upioed Date Seatwn Remarts Contrwuton t e Contr bution Statrment Lrvor e
~ 2024 21202 foacrec st )

4
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24. Once the file is approved, the following message is displayed, and system
generates a ‘Contribution File Summary’ with account wise bifurcation of balance
amount. Employers shall have the option here to ‘Generate Challan,” ‘Cancel the
Contribution Summary,” or ‘Back to Contribution Filing.’

Toral (7Y Contrivusion (A/C 1) Tout t7v Share « Tout (7Y Shase + Advance (1

Total £9% Charges (AT 2
ot Aggieatie

Touat €95 Comtritution A/C 100 (¥

Total €0 Comtribution (ER Share A/C 21) (¥

Toual 10U Charges (A/C 225 (*

To continue, click on the ‘Generate Challan’ button. Once it is clicked, the following
pop-up is displayed with finalized summary for the contribution id. Click on ‘Finalize’
to proceed.

Finalized Summary for Contribution Id
250161313203

26. Once the ‘Finalize’ button is clicked, the challan is generated with a TRRN and the same

is displayed in the In Process Challan List with the options to either cancel or pay the
challan as shown below.
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— nnm
EMPLOVIES PROVIDENT FUMD ORGAMISATION, INCIA
- e = s . c 2 - & o Fie . ® :

27. Click on the ‘Pay’ button to proceed. Once pay button is clicked, the system navigates
to the Challan Payment page.

28. Employers may select the Interest (7Q) and Damages (14B), if applicable, select the
bank from the dropdown and Make Payment.

@ " ==
EMPLOVEES. PROVIDENT FUND ORGANISATION. INCKA
.8 . " . . . . . 8 — o ® .

TN 29011 3000000425 Wage Month : NOV 2024

Full payment

29. If the employer wishes to make full payment, they make select the ‘Full Payment’
option from the Due Deposit Balance Summary page. If the employer selects the ‘Full
Payment’ option, the system displays the following Account Wise Due Deposit Balance
Summary. Employers shall be able to view account wise break up of their dues, paid
and balance amounts for the wage month.
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EMPLOYEES” PROVIDENT FUND ORGANESATION, INOUA

[ene—r— Wage Semmary Cantribution Summary

e . T rroagrme on

e or N il s R

e : o e

Tota Actve Member " Towl LDU Wages 93,000 o DU ”s

e e o s ,.

o S I o
aAcram e AC 2 WPF Admin Charges ) (8 Aroar ) AC2V DR (¢ AC 22 DU Adwim Charges ) F) Total (0)

s ; :

et @—L

ALY ac2n K e A Yot ()

ood : :

~

Onie Sorvices = ABEY = st Actoum, File Uphasd

ACLEm () AC 2 EPY Admin Chargen) (1) ACTOE (T AC 2T €N (T AC 22 (EOU) Adwwin Charges ) (¥ Tonst (¥,
e o .

Account Wise Bifurcation of Balance Amount

oy o ey s
s

T
T e

e

e R
e X

Total LOU Charges (AT 220 ( F 29
et oo ¥ \29) pp—

Tonal Amount ¢

30. To continue, click on the ‘Prepare Challan’ button. Once it is clicked, the following
popup is displayed with Total Account Wise Summary. Click on ‘Finalize Challan’ to

proceed.

Total Account Wise Summary




4

mmmmmmmmmmmmmmmmmmmmm

31. Once the ‘Finalize Challan’ button is clicked, the challan is generated with a TRRN and
the same is displayed in the In Process Challan List with the options to either cancel or
pay the challan as shown below.

— nnm
FMIOVEES PIOVIDENT FUMD ORGANISATION, INDA
- -8 . " . . . -0 - . . . C .

l Chaltan ty TRRN [ Nty mane payment agamet the vame

32. Click on the ‘Pay’ button to proceed. Once pay button is clicked, the system navigates
to the Challan Payment page.

33. Employers may select the Interest (7Q) and Damages (14B), if applicable, select the
bank from the dropdown and Make Payment.

—— nnm
EMPLOYIES PROVIDENT FUNO CRGANISATION, INORA
- . n - " . - . . . . A 1 . L .

TREN ; 2501100000042 Wage Mosth : NOV 2024

C. Supplementary Return

If an employer registers employee after submitting/approving the "Regular Return",
they must file a "Supplementary Return". Under this return only those employees will
be allowed, which are not available in “Regular Return” (i.e. to add newly joined
member). Multiple “Supplementary Return” for the same wage month will be allowed.
But any employee whose return is already filed through “Regular Return”, or
“Supplementary Return” will not be allowed in subsequent supplementary return.
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“Supplementary Return” for a wage month will be allowed only if approved “Regular
Return” is available in the system or any other return (Supplementary/Revised) is not
in process. Supplementary return should include all the newly registered members in
the respective wage month.

Upload the return file (.txt format) and select Return Type as ‘Supplementary Return.’
Contribution rate can be selected from the drop down. If the employer wants to reset

the selected values, they can click on the ‘Reset’ button and re-enter the details.

e Retars Fise bt Wage Mosen Return Type Sy Uplasded On Cont. Rate % Appeoved/Rejected On Date Bemant Revarn Fie Berar Statement Acvon

After selecting all fields, click on ‘Upload button.” The following pop up comes, please
verify, and click on ‘Ok’ button to continue.

10.1.201.30 says

Remark

Py Returs e b Wage Monts Retara Type sty Uplaaded On Cont. Rate % Approved Rejected On Date Remants Return Fie Return Statement Action

If the file upload is failed, then error file is generated and shown in the error file

column. Employers may download the file and take corrective action.
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4. |If file upload is successful, a return file ID and return statement is generated and
displayed in the ‘In Process Returns’ table as shown below. Option to “Approve” or
“Reject” the return is also displayed.

5. Employers may download the return statement, verify and then either approve or
reject the file.

6. If the employer wishes to reject the return, they may click on the ‘Reject’ button. The
system rejects the return and navigates back to the ‘Upload Return’ page.

7. If the employer wishes to approve the return after verifying the return statement, they
may click on the ‘Approve’ button. Once the button is clicked, a confirmation pop-up
is displayed, click on ‘Ok’ button to continue.

10.1.201.30 says

N Return Fiie o Wage Montn Return Type Status Uphaaded On Cont. Rate % Approved Rejecied On Date Remanss Betuen Fite Brturn Statement Action

8. Once the file is approved, the following message is displayed, and system generates a

‘Due Deposit Balance Summary.” The page displays the return summary for the wage
month, total account wise summary and 7Q/14B summary for the employers
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ACH Pt AC2 EPF Admin Coarges ) (* AC10 @ 0 AC21 @ (v AC22 (DU Admin Charges | ( Tonst (¥

9. If the employer wishes to make payment, they make select the ‘Full Payment’ or ‘Part
Payment Option’ option from the Due Deposit Balance Summary page. The employer
may also click on ‘View/Pay Challan’ to see existing list of in-process challans.

10. To pay admin/inspection charges or pay 7Q/14B charges, the employer may click on
the respective buttons and follow the same procedure as mentioned in point 17-25 in
Regular Returns.

11. If the employer selects the ‘Full Payment’ option, the system displays the following
Account Wise Due Deposit Balance Summary. Employers shall be able to view account
wise break up of their dues, paid and balance amounts for the wage month.

@ — nnm
IMPLOYEES PROVIOFNT FUMD ORCANISATION, INCXA
. E .~ - o . . -0 . . o F . e .

ACH M AC2 95 Adwin Ooarges) (¥ AC10 @ AC21 DU (¥ AC22 DU Adwin Crarges ) # Touwt (2

Total E9F Contrivation (A/C 1) Total UPY Contribution L1 Share - Total LPY Contribution LR Share - Total Refund of Advance | ©
Administratiom Charge 7

Imspection Charge (7

Imspection Charge (¢
“wso

12. To continue, click on the ‘Prepare Challan’ button. Once it is clicked, the following
popup is displayed with finalized summary for the contribution id. Verify the details
and click on ‘Finalize Challan’ to proceed.
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Total Account Wise Summary

13. Once the ‘Finalize Challan’ button is clicked, the challan is generated with a TRRN and
the same is displayed in the In Process Challan List with the options to either cancel or
pay the challan as shown below.

@ (R, -

Duglay 50 records per page Search

vt TN ‘Wage Moamn. Chasian Type Chatan Seates At At Acioc acae) acain Totat Coatian Amount Pay Chatian Camces Chaltan
2501 i 2004 Mt Conttition Ove tor . 5% 75 50 g

30000004 AU 20 oy Conpibut Oue tor Pagmans ¥ " e, ) -

Disglay 50 records per page Sear
e o Wage Warn Chatan Type Chatan states acin ac2n Aot At Az Totat Chatan Amawnt ax Paymems Recemn
250113000000450 “ov2024 e Canceres » 2 » x 2 ®
25011 3000000438 w203 Ao wpecton Charges Canceies o 160 ™
: 255113000000437 w203 Montry Comrtnnan Cancated 10 660 " 1825 s ° o
250113000000426 ov2024 Moy Corrtnen Cancesen %550 s 1625 o ° wm
25011000000435 wov 0 Moty Comrtnan Canceted ) W
. 250113000000424 ov2024 Moy Comrtten Cancesen 70% ™ 17% s 528

Showing page 1 of |

14. Click on the ‘Pay’ button to proceed. Once pay button is clicked, the system navigates
to the Challan Payment page.
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” ——— nnm
TMPLOVITS PROVIDENT FUND ORGAMISATION, INDIA
- ® - .

TRRN ; 2501 13000000417 Wage Moath : AUG 2074

15. Employers may select the Interest (7Q) and Damages (14B), if applicable, select the
bank from the dropdown and Make Payment.

D. Revised Return

It is possible that employer has given wrong wages/contribution details in
“Regular/Supplementary” Return, and he wants to modify it. In this case he can file
“Revised Return” only for those employees against whom he wants to revise the
return. After successful approval of “Revised Return”, details present in “Revised
Return” will overwrite the existing information of “Regular/Supplementary/Revised”
Return. Revised return is allowed only when no other return is in process and no
payment process has initialized against the respective wage month. Employers may
make downward revisions before initiating payment for the respective wage month.
There is no restriction on upward revision. “Revised Return” for a wage month will be
allowed only if approved “Regular Return” is available in the system.

1. Upload the return file (.txt format) and select Return Type as ‘Revised Return.’
Contribution rate can be selected from the drop down. If the employer wants to reset
the selected values, they can click on the ‘Reset’ button and re-enter the details.
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2. After selecting all fields, click on ‘Upload button.” The following pop up comes, please
verify, and click on ‘Ok’ button to continue.
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3. |If file upload is successful, a return file ID and return statement is generated and
displayed in the ‘In Process Returns’ table as shown below. Option to “Approve” or
“Reject” the return is also displayed.
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4. Employers may download the return statement, verify and then either approve or
reject the file.
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5. If the employer wishes to reject the return, they may click on the ‘Reject’ button. The
system rejects the return and navigates back to the ‘Upload Return’ page.
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6. If the employer wishes to approve the return after verifying the return statement, they
may click on the ‘Approve’ button. Once the button is clicked, a confirmation pop-up
is displayed, click on ‘Ok’ button to continue
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7. Once the file is approved, the following message is displayed, and system generates a
‘Due Deposit Balance Summary.” The page displays the return summary for the wage
month, total account wise summary and 7Q/14B summary for the employers. The
employer may also click on ‘View/Pay Challan’ to see existing list of in-process challans.

@ ’ - ==
IMPLOYEES PROVIDENT FUND ORGAMISATION. INOUA
- - B . . . . . 2 5 " . e =

stabiishmen Detaits Woge Summary Contritution Summary

ACtam e ACZ APF Admin Charges ) (1) aciofprsice AC2I Ao (8 AC22 DU Admin Charges ) (¢ Touu (€

AAAAAA

8. If the employer wishes to make payment, they make select the ‘Full Payment’ or ‘Part
Payment Option’ option from the Due Deposit Balance Summary page.

9. To pay admin/inspection charges or pay 7Q/14B charges, the employer may click on
the respective buttons and follow the same procedure as mentioned in point 17-25 in
Regular Returns.

10. If the employer selects the ‘Full Payment’ option, the system displays the following
Account Wise Due Deposit Balance Summary. Employers shall be able to view account
wise break up of their dues, paid and balance amounts for the wage month.
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11. To continue, click on the ‘Prepare Challan’ button. Once it is clicked, the following
popup is displayed with finalized summary for the contribution id. Verify the details
and click on ‘Finalize Challan’ to proceed.
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12. Once the ‘Finalize Challan’ button is clicked, the challan is generated with a TRRN and
the same is displayed in the In Process Challan List with the options to either cancel or
pay the challan as shown below.
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13. Click on the ‘Pay’ button to proceed. Once pay button is clicked, the system navigates
to the Challan Payment page. Employers may select the Interest (7Q) and Damages
(14B), if applicable, select the bank from the dropdown and Make Payment.
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E. Relaxation of Validations

Initially for a period of 4 months, employers shall be allowed file regular returns for a
subset of active members. Remaining members may be added through supplementary
returns. However, after a four-month period, the system will enforce the condition that
the regular return for a particular month shall be allowed only if returns for all active
members of the month four months prior have been filed.
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